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. O01mme mos10KeHus
1.1. Hacrosimee I[lomokeHue, ycCTaHaBIHMBAIOIIEe MpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTH

pabOTHUKOB, 3aHUMAIOLIUX JIOJKHOCTH aIMUHUCTPATUBHO-XO03SMCTBEHHBIX,
MPOU3BOJICTBEHHBIX, Y4€OHO-BCIIOMOTATENIbHBIX, MEIUIMHCKUX W HMHBIX pPaOOTHUKOB,
OCYIIECTBISIIOIMX BcroMoratenbHble ¢QyHkiuu (nanee Ilomoskenue) paszpabotaHo Juis
MYHUIIMIIAJIBHOTO  OIO/KETHOTO  JIOMIKOJIBHOTO oOpa3oBarenbHOro yupexkaeHuss Ne 153
«[leTckuii can o0IIepa3BUBAOIIETO BUAA C IPUOPUTETHBIM OCYIECTBICHUEM JEATEIHLHOCTH IO
XyJI0’KECTBEHHO-3CTETUUECKOMY HAIIPABJICHUIO PAa3BUTHUS BOCIIUTAHHUKOBY (nanee YupexaeHue)
B COOTBETCTBHHU C:
- @epepanbHbIM 3aK0OHOM OT 29.12.2012r. No273-03 «O06 obpazoBanuu B Poccuiickoii
®denepanun» (1. 52, c1.47 4.3);
- TpynossiMm koaekcoM Poccuiickoit deneparuu,
- YcraBom YupexeHus;
- IlpaBunamu BHYTPEHHETO TPYAOBOIO PACIIOPSIKA;
- WHBIMH JIOKaJbHBIMU HOPMATHUBHBIMU aKTaMH Y UPEIKICHUS.
1.2. TlomoxeHwe oOmpeseNseT OCHOBHBIC TpaBa, OOS3aHHOCTH W OTBETCTBEHHOCTH BCEX
pabOTHUKOB YUpeKJIEHUS, OCYIIECTBISIOMIUX BCIOMOrareiabHble (YHKLIWHU, PEryaupyer
YCIIOBUSL OpraHM3alMy TPyJa, pexuma paboyero BpPEMEHH, MOPAIOK NPUMEHEHHUS Mep
JTUCIUIIMHAPHOTO BO3ACUCTBUS (B3BICKAHUN M MOOMIPEHUH ), IPUHIIMIIBI B3aUMOJICHCTBUS U
B3aMMOOTHOIICHHUS [IEPCOHANIA U PYKOBOJICTBA Y UPEKICHUSI.
1.3. B nacrosimem [lonoxxenuu moa paboTHHKAMU, OCYIICCTBISIONIAMHU BCTIOMOTATEIbHBIC
GyHKUIMM, TIOHMMAeTCsl  COBOKYMHOCTb  JIMI[, CBSI3aHHBIX C  HEMOCPEACTBEHHBIM
(GYHKIMOHUPOBAHUEM YUPEXKACHUS M COCTOSIIUX C HUM B TPYAOBBIX OTHOIICHHSIX Ha
OCHOBAHHUU TPYAOBBIX JOTOBOPOB.
1.4. [eiictBue Hactosamero IlomoxeHuss pacmpocTpaHseTcss Ha Bcex pabOTHUKOB
YupexaeHus, OCYIIECTBISIONIMX BCIOMorareibHble ¢yHknuu. I[IpaBo Ha 3aHATHE
JOJKHOCTEH, OCYIIECTBIAIOMIMX BCIIOMOTATENbHbIE (DYHKIIMM, MMEIOT JHIA, OTBEYAIOIIHe
KBTM(UKAIIMOHHBIM TPEeOOBAHMSIM, yKa3aHHBIM B KBalW()UKAIIMOHHBIX CIPABOYHUKAX, U
(unn) npodeccuoHaNbHBIM CTaHJAPTaM.
1.5. Pa0GoTHukKM, OCYIIECTBISIOIMIME BCIOMOTaTelbHbICE (YHKIIMH, Ha3HA4YalOTCId |
OCBOOOKIAIOTCS OT JIOJDKHOCTH pyKoBoauTeneM Yupexnaenud. Ha mnepuon ormycka u
BPEMEHHON HETPYIOCIMOCOOHOCTH MX OO0S3aHHOCTH MOTYT OBITH BO3JIOXKEHBI Ha JPYIHX
pabOTHUKOB, OCYIIECTBISIONMIUX BCIIOMOTaTeNbHbIE (QYHKIMH. BpemMeHHoe HCHOTHEHHe
00s13aHHOCTEN B ATHX CIy4asX OCYHIECTBISETCS Ha OCHOBAHHMU TPHKA3a PYKOBOIUTE,
U3JIAHHOTO ¢ COOI0ZIeHNEeM TPeOOBaHHM 3aKOHOJATENLCTBA O TPY/E.
1.6. Bce paboTHUKH, OCYIIECTBISIOIIME BCIIOMOTraTeNbHbIE (QYHKIHH, 3aHUMAIOT
3aKperyieHHble 3a HUMHM pabouMe MecTa W TMOJy4yaroT 3a CBOIO pPaloTy JIeHEXHOe
BO3HArpaXkJICHUE B BHJIE JOJDKHOCTHOTO OKJIajna (CTaBKU 3apa0OTHOW TUTAThI) COTJIACHO
MITAaTHOMY PACIUCAHUIO U 3aKIIOYCHHOMY TPYAOBOMY JO0TOBOpY. HeoOxoawmelil mepedeHb
JMOJDKHOCTEH u  mpodeccuid  pabOTHUKOB  YUPEXKICHHS  YCTAHABIMBACTCS  IITATHBIM
pacnucaHieM B COOTBETCTBUHU C TPOQIIIEM U TOTPEOHOCTHIO B Kaipax.

1.7. B cBoeii nesrenbHOCTH PabOTHUKH, OCYIIECTBISIONINE BCIIOMOTAaTelbHbIE (YHKIINH,
pykoBoactBytoTcsi Konctutynmeit  Poccuiickoit  ®enepanuu, ykazamu  [Ipesunenra
Poccuiickoit @enepaunn, pemenussmu [IpaButensctBa Poccuiickoit denepaniui 1 OPraHoB
yhnpaBieHUs 00pa30oBaHMEM II0 BONpocaM OOpa30BaHUS U BOCIUTAaHUSA OOYyYarOIIMUXCS

(BocriutanuukoB), KouBeHIHMel o mpaBax peOCHKA, TPYAOBBIM 3aKOHOJATEIHLCTBOM,
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NpaBWIaMd W HOPMaMH OXpaHbl TpPyda, TEXHUKH OE30MaCHOCTH, MPOTHBOINOXKAPHOTO U
AQHTUTEPPOPUCTUYECKOTO 3aKOHOATENbCTBA, 4 TAKXKE YCTaBOM M JIOKAJbHBIMU IPAaBOBBIMHU
aKkTaMM Y4UpexJeHHus, B ToM uucie [IpaBuiamu BHYTPEHHETO TPYAOBOTO pacHoOpsIKa,
NpUKa3aMUd M PACHOPSDKEHUSIMH 3aBEAYIOIIETO, JODKHOCTHBIMUA MHCTPYKIMSIMUA, HACTOSIINM
[Tonoxenuem.

1.8.  JlesTenpHOCTh paOOTHUKOB, OCYILECTBIISIOLUIMX BCIIOMOIaTe/IbHbIE (DYHKIIMHU, CTPOUTCS
B COOTBETCTBUU C NPHHLUIAMM JEMOKpPAaTHM, T'yMaHU3Ma, IPUOPUTETA OOLIEUEIOBEUECKUX
LEHHOCTEH, JKU3HU U 3J0pOBbs OOydaromuxcs (BOCHUTAHHUKOB), T'Pa’KJaHCTBEHHOCTH,
CHUCTEMHOCTH U KOJUIETHAILHOCTH.

1.9. Csoro nesTenbHOCTh PAOOTHHUKH, OCYIIECTBISIONIME BCIOMOTaTeNbHbIE (YHKIINU,
OpPraHU3yIOT W TPOBOIAT B TECHOM KOHTAKT€ C aJMHHUCTPAIMEH, IeIarorndecKuMu
pabOTHUKAMU YUpexIeHUs.

2. IlpaBa pa0OTHMKOB, 3aHMMAIOIIUX [OJKHOCTH AJIMHHHCTPATHBHO-
X0351iiCTBEHHBIX, IPOU3BOJACTBEHHBIX, Y4eOHO-BCIIOMOTaTeIbHbIX, MEAUIIMHCKUX U
HHBIX PA00THUKOB, OCYLIECTBJISIIOIIMX BCIIOMOraTeJbHble PyHKIUH
2.1. PabOoTHUKHM, OCYIIECTBISIOUINE BCIIOMOTAaTelIbHbIE (YHKIMH B YUPESKICHUH, HUMEIOT

npaBa B MpeJieax CBOSH KOMITETCHIINN:

2.1.1. Ha oOopynoBanue pabouero Mecrta Mo YCTaHOBJCHHBIM HOpMaM, OOECIEeUMBAIOIIUM
BO3MOXHOCTH BBITIOJTHEHUS! MU JOJDKHOCTHBIX 00s3aHHOCTEH.

2.1.2. BHocUTb NpEUIOKEHUs 10 COBEPUICHCTBOBAHHIO pPA0OTHl  YUpeKIeHUA U
TEXHHYECKOTO OOCITYKHBAHUSI.

2.1.3. Ha 3ansTHe AOHKHOCTEH, OTBeYas: KBAIU(DUKAIIMOHHBIM TpeOOBaHHSIM, yKa3aHHBIM B
KBaJIM()UKALIMOHHBIX CIPAaBOYHUKAX, U (WIH) IPO(ECCUOHAIbHBIM CTaHAapTaM.

2.1.4. Ha cnpaBemiuBble YCIOBHS TpyZAa, B TOM 4YHCJIE€ Ha YCJIOBHUS TPYZAd, OTBEYAIOLIHUE
TpeOOBaHUSAM O€30MaCHOCTH W TUTHEHBI, [IPaBa Ha OTABIX, BKJIIOYAs OrpaHUYeHHE pabodero
BpPEMEHH, TPEIOCTABICHUE BBIXOJHBIX W HEpabOUMX TMpa3THUYHBIX JHEH, OIJIauuBaAEMOTO
€XKErOHOTO OTITYCKa.

2.1.5. CBoeBpeMEHHYIO U B ITOJHOM 00BbEMe BBIILIATY 3apa0OTHOMN IJIaThl B COOTBETCTBUU CO
cBoel KBanM(puKanuel, CI0XHOCTBIO TpPyZAa, KOJMYECTBOM M KAadyeCTBOM BBITIOJHEHHOM
paboTHL.

2.1.6. TlomHyto AOCTOBEpHYI HH(POpPMALHUIO 00 YCIOBHAX TpyAa U TPeOOBAHMUAX OXpaHbI
TpyZJa Ha paboueM MecTe.

2.1.7. TlpodeccruoHalbHYIO  MOATOTOBKY, IEPENOATOTOBKY M TOBBIIIEHHE  CBOEH
KBaJIM(DUKALIHH.

2.1.8. VYyactue B ympaBleHHMM YUpPEKICHHA, B TOM YHCJIE KOJJIETHAIBHBIX OpraHax
yIIpaBJICHUS, B IOPS/IKE, YCTAHOBJICHHOM Y CTaBOM H JIOKAJbHBIMH aKTaMH.

2.1.9. Ha yuactue B 00CY€HUU BOIPOCOB, OTHOCSIIMUXCS K ACATEIBHOCTU YUpPEXIEHUs, B
TOM YHCJI€ Yepe3 OpraHbl YIPaBICHHs U OOMIECTBEHHBIE OpPTraHU3aIINH.

2.1.10. IIpaBo Ha oOBeMHEHHE B OOIIECTBEHHBIE MPO(EeCcCHOHANBHBIE OpraHU3allii, KOTOpbIe
YCTaHOBJIEHBI 3aKOHOAATeNbCTBOM Pocculickon denepanuu.

2.1.11. TIpaBo Ha oOpalieHHEe B KOMHCCHUIO [0 YPETYIHMPOBAHUIO CIIOPOB MEXY YUaCTHHUKAMH
00pa3oBaTeNbHBIX OTHOIICHUH.

2.1.12. lpaBo Ha 3amuUTy MpOo(ecCHOHATBPHOW YecTH M JIOCTOMHCTBA Ha CIIPaBEUIMBOE U
00BEKTHBHOE paccieloBaHue HOPM MPO(pecCHOHATBHON ITUKH.
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3. O6s13aHHOCTH PAGOTHUKOB, 3aHUMAKOIIMX JOJKHOCTH A/IMUHHUCTPATHBHO-
XO0351liCTBEHHBIX, MIPOU3BO/ICTBEHHBIX, Y4eOHO-BCIIOMOTaTeIbHbIX, MEAUIIMHCKUX
U UHBIX Pa00THUKOB, OCYIECTBJISIIOIINX BCIOMOraTe/bHbIe GyHKIMT

3.1. PaboOTHHKH, OCYIIECTBIIAIONINE BCIIOMOTaTeIbHbIE (QYHKIUU B YUpPEKICHUH, JOIDKHBI
3HATH!
- 3aKOHBI U MHBIC HOPMATHBHBIC PABOBbIE aKThI, PETIIAMEHTHPYIOLIHE 00pa30BaTEIbHYIO
JeSITEIbHOCTD; - TIOJOKEHUS! M MHCTPYKIHUU Y UPEkKACHUS;
- CTPYKTYpPY YUpexAcHUs, €€ KapOBbII COCTAB;
- IpaBUJIa SKCIUTyaTalluu OPIrTEXHUKY;
- IpaBHJIa MOJIb30BAHMS APYTON TEXHUKOW B COOTBETCTBUU C JJOJKHOCTHBIMHU OOSI3aHHOCTSIMU;
- OCHOBBI 3THKH U 3CTETHUKH;
- MpaBuUJIa JIEJIOBOTO OOIICHUS;
- IpaBUJIa BHYTPEHHETO TPY0BOI'O PaCHOPSIIKa;
- IpaBHJIa 110 OXPaHe TPYy/a U MOKapHOW OE30MaCHOCTH.
3.2.  OcymiecTBisTh CBOIO TPYIOBYIO JESTEIBHOCTH B COOTBETCTBHH C TPYAOBBIM
JIOTOBOPOM, JTOJDKHOCTHBIMU OOSI3aHHOCTSIMU. J[0OpOCOBECTHO M TBOPYECKH MOIXOAHMTH K
VCIIOJIHEHUIO CBOMX OOS3aHHOCTEM.
3.3.  BBINONHATH YCTAHOBICHHBIC HOPMBI TPY/IA.
3.4. CobmogaTh TPYIOBYIO JUCIUILIAHY.
3.5. HcnonHaTh npukasbl, pacnopsHKeHUs M HOPYUYEHUsI PYKOBOACTBA Y UPEXKIECHUS.
3.6.  OOecrneunBaTh BHICOKYIO KYJIBTYPY CBOCH IPOU3BOJICTBEHHOM JESITEIHHOCTH.
3.7. TlocrossHHO TOMIEPKWBaTh ¥  TOBBILATh YPOBEHb CBOCH  KBaJH(HUKAIHH,
HEOOXOUMBIN JJIs1 UCIIOJTHEHUS TPYIOBBIX 00S3aHHOCTEH.
3.8. HesamennurenbHO COOOMIMTH PYKOBOAMTENIO YUpPEXKIEHHEM O BO3HUKHOBEHUU
CUTYallMH, TPEACTABISIONIEH Yrpo3y JKU3HH U 3I0POBBIO JIFOJIEH, COXPAaHHOCTH HMMYIIECTBA
YupexneHus.
3.9. IIpoxomauts 0Os3aTeNbHBIE TMpEIBapUTENbHBIE (IIPU IOCTYIUICHWH Ha paboTy) u
nepuonuveckue (B TEUEHHWE  TPYNOBOH  JNEATENHOCTH)  MEAWIMHCKHE  OCMOTPHBI
(oOcnenoBanusl), a TaK)Ke€ MIPOXOJAUTH BHEOUYEPETHBIE METUIIMHCKHUE OCMOTPHI (00CIIeTOBaHMUS )
no HampaBieHHto PabGoTonarens B ciydasiX, IpeIyCMOTPEHHbIX TpyAoOBbIM KojaekcoM P®
UHBIMU (enepanbHbIMU 3akoHaMH (cT. 214 TK POD).
3.10. bepe’kHO OTHOCUTHCS K UMYIIECTBY Y UPEKICHHS.
3.11. TIpoxoauTh B yCTAaHOBJIICHHOM 3aKOHOJATeNhCTBE Poccuiickoit demepaiuu mopsiake
o0y4YeHHe U MPOBEPKY 3HAHHI U HABBIKOB B 00JIaCTH OXpaHbI TPY/a.

4. OTBeTCTBEHHOCTh PA0OTHMKOB, 3AHMMAIOLIUX JOJKHOCTH AIMHHHUCTPATHBHO-
X0351iiCTBEHHBIX, IPOU3BOJACTBEHHBIX, y4e0HO-BCIIOMOraTeJIbHbIX, MEAULIHHCKUX
M HHbIX paﬁDTHI/IKOB, OCYHIECTBJAIOIIUX BCIIOMOIaTE€JIbHbIC (l)yHKIl]/l]/l
PaGoTHUKN JOKHOCTH aJMUHHCTPATUBHO-XO3SIHCTBEHHBIX, MPOU3BOJICTBEHHBIX, Y4eOHO-
BCIIOMOTATENbHBIX, MEITUIIMHCKUX U MHBIX PAaOOTHUKOB, OCYILECTBIISIOLINX BCIIOMOTaTelbHbIE
(GyHKIIMH, HECYT OTBETCTBEHHOCTH 3a:
4.1. HeWCNOJHEHHE WM HEHAJJIeKallee HUCIOoNHeHHe YcraBa M IlpaBuil BHYTpPEHHEro
TPYIOBOTO  pACIOpsAAKAa  YUpEKAEHUs, 3aKOHHBIX  pAaCIOPSDKEHUN  PYKOBOJUTENS
VYupexxJeHueMHU UHBIX JOKaIbHbIX HOPMAaTUBHBIX aKTOB, TOJHDKHOCTHBIX O0sI3aHHOCTEH;

4



4.2. rpy0boe HapylleHHE TPYIOBBIX OOsf3aHHOCTEH (B KayecTBe AMCUUIUIMHAPHOTO
HAKa3aHHs MOXKET OBITh IPUMEHEHO YBOJILHEHHUE);

4.3. TpuUMeHEHWE, B TOM 4HCIE OJHOKPAaTHOE, METOJOB BOCIUTAHUS, CBS3aHHBIX C
GU3MYECKUM U TICUXWYECKUM HACWUJIMEM HaJ JUYHOCTHIO BOCHHUTAHHHMKA (paOOTHUKH,
OCYIIECTBIISIONIUE BCIIOMOTaTebHbIC (PYHKIIMK B YUPEIKICHHSI, MOTYT OBITH OCBOOOXKIECHBI OT
3aHMMAEMOM JIOJDKHOCTH B COOTBETCTBUU C TpyJdoBbIM 3akoHOAATENLCTBOM Poccuiickoii
Oeneparn 1 OenepanbHbiM  3akoHOM 0T 29.12.2012 Ne 273-03 «O6 oOpa3zoBaHuu B
Poccuiickoit ®enepauun». YBOJIbHEHHME 3a JaHHBIA TOCTYNOK HE SABJISETCS MEpOou
JTUCIUILIMHAPHON OTBETCTBEHHOCTH);

4.4. mnapyumieHue TpaBUI MOXApHOM  0€30macHOCTH, OXpaHbl TPyAd, CaHUTApHO-
TUTHUCHUYECKUX TMpaBW (paOOTHUKH, OCYIIECTBISIONIUE BCIIOMOTATENbHBIE (YHKIMH B
YupexaeHus, MPUBJICKAIOTCS K aIMUHUCTPATUBHON OTBETCTBEHHOCTH B TIOPSIKE U B CIyYasX,
MPEyCMOTPEHHBIX aIMUHUCTPATUBHBIM 3aKOHOIATEITLCTBOM);

4.5. npuyuHEeHHE YUpEeXJCHUI0 WIM ydacTHHUKaM o0pa30BaTeIbHOro Ipolecca yiiepoa B
CBSI3U C HCIIOJHEHUEM (HEUCIIOJTHEHHUEM) CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH (pabOTHUKH,
OCYIIECTBISIIOIME BCIOMOTaTrelbHble (QYHKIMM B YUpEeKICHHH, HECYT MaTepHaIbHYIO
OTBETCTBEHHOCTH B TOPSJIKE U B TPEJIENIaX, YCTAHOBJICHHBIX TPYIOBBIM U (MJIN) TPAXKTAHCKIM
3aKOHO/IATEIILCTBOM).

5. 3akaouurtenbuble [lonoxeHus
5.1. Hacrosmee [TonoxxeHne npuHUMAaETCS Ha 001IeM coOpanuu (KOH(PEPEHIINH) paOOTHUKOB
YupexaeHus, yTBEpKIaloTcs (WIM BBOJUTCS B JICWCTBHUE) MPUKA30M PYKOBOJIUTEIs
YupexeHueM, 1 COrJacoBbIBAETCS C MPOQCOI03HOM OpraHu3aueii.
5.2. Bce u3MeHeHHs W JONOJHEHHUS, BHOCHMBIE B Hactosmiee [lomoxxenue, opopmisiroTces B
NUCHbMEHHOW (opME B COOTBETCTBHU JCUCTBYIONIMM 3aKOHOJIATENLCTBOM Poccuiickoi
®denepauuu.
5.3.  Hacrosimee IlomokeHue mNpUHUMAETCs Ha HEONpPENENeHHBIH Cpok. V3MeHeHHMs u
nononHeHus K IlonoxeHnto MPUHUMAIOTCS B MOpPsKe, MPEAyCMOTPEHHOM I.5.1 HacTosmiero
ITonoxeHus.
5.4. lTlocne mpunsatus IlonoxeHus (MIM M3MEHEHWH W JOMOJHEHUH OTAENbHBIX MYHKTOB U
pa3/ienoB) B HOBOM peakIMY NpeAbIAYIas peAaKIusg aBTOMAaTHUECKH YTPauylBaeT CHUITY.
5.5. Hacrosmee IlonoxeHne MOXKET YTpPAaTUTh CHUJIY JOCPOYHO Kak IpPOTHUBOpeyaliee
3aKOHOJIATENFHBIM akTaM P® n/uim JTOKanbHBIM HOPMATUBHBIM aKTaM Y UpeKICHHUS.
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